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Registration
User can register by selecting any one of the below two account types.

9 FirmAccountg Youneedto selectthis role duringregistrationif youare anindividualattorney or your firm is not
registered inEFM.

1 SelfRepresented AccoumtYou need to select this role if you are a ProSe filer, contract paralegal, court rep
process servegtc.
Register a Firm Account

1. ClickRegisteButtonon top right cornerbesidesUserManualButton.

® e ™
12F1le AboutUs Features ]
I ——

Your electronic path for filing cases

Save Your

Time & Now Filing becomes easy for New Cases and

Additional Documents within any

Monev participating Illinois Court Jurisdiction
=

2. Thiswill openapopupwhereyou needto clickon @ C Al NYO 2 Hayfain.¢

. . i
lZTlle About Us  Features

Your electronic path for filing cases

m Firm Account

Self Represented Account

Save Your

Time & Now Filing becomes easy for New Cases and

Additional Documents within any

MoneY participating Illinois Court Jurisdiction
=y

3. EnterFirmName,Addressand other requireddetailsin firm information stepandclickon next button.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 3
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1 Firm Information 2 User Information 3 Complete Registration

@ Helpful Information
® Do not use this option if your firm has already created a firm account with ODYSSEY EFM System through certified service providers. If your firm has already created a firm
account with us, ask your administrator to reslster you.

® |f you are a single user, enter your name in Firm/Attorney Name field.

Country ~ State =

United States - -

City Zip Code * Phene Mumber =

User Agreement*:
[ 1agree to the Odyssey eFilell User Agresment

[ 1 28ree to the 12File User Agraemen

==y

4. Enter User Information, Email Address, Password, Security Question and Security Answer in user informatiorn]
click on Register button to complete the registration. Email Address provided in this step must be a vakdidraad
Passwordmust contain at least eight characterswith one lower caseletter, one upper caseletter and onenumeric
characteror specialsymbol.

& 1 Firm Information 2 User Information 3 Complete Registration
First Mame = 1
John P
Last Mame ™
Smith
Email Address = WVerify Email Address ~
john.smith@gmail.com john

Error- Email Address does not match

Password * WVerify Passwor: d=
sssssns sesnsse
Password must be at least eight characters with at least one lower case, at least one upper

case, and at least one number or symbol.

Security Question ™

What is your pet name

Security Answrer =

flora

Previous Register

An account activation email will be sent on entered email address.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written

permission. ©Conscisys Corporation 2007- 2024 4
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& 1 Firm Information & 2 User Information 3 Complete Registration

o

L =4 .
S Congratulations!
o
n Your Firm Registration is Completed.

=

Your login information is mentioned below and will also be emailed to you. You must verify your email address before you can login. A
wverification email has been sent to you. please open and click the link inside.

Firm 1D: test name

Email Address: john.smiths@gmail.com

5. Openthe emailandclickond / ftdAdtivate! O O 2 lil(fér activatingthe user.

Register a SeRepresented Account

1. ClickRegisteButtonontop right cornerbesidesUserManualButton.

12F1le O =]
—

Your electronic path for filing cases

Save Your

Time & Now Filing becomes easy for New Cases and

Additional Documents within any

Monev participating IWinois Court Jurisdiction
=

2. Thiswill openapopupwhereyou needto clicka { Répfesented O O 2 Hayfain.¢

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 5
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. . l Sid

ZZT'Z e About Us  Features
—

Your electronic path for filing cases

2 Firm Account

Self Represented Account

Save Your
Time & Now Filing becomes easy for New Cases and

Additional Documents within any

Monev participating Illinois Court Jurisdiction
s

3. EnterAddressPhoneNo.andother requireddetailsin Contactinformationstepand clickon next button.

1 Contact Information 2 User Information 3 Complete Registration

@ Helpful Information

® Do not use this option if your firm has already created a firm account with ODYSSEY EFM System through certified service providers. If vour firm has already created a firm
account with us, ask your administrator to register you.

® |fyou are a single user, enter your name in Firm/Attorney Name field.

Address Line 17 Address Line 2
Address Line 1

ess Line 2

Country™®
United States v

State”

City * ZipCode™ Phone Number *

User Agreement*:

D | agree to the Odyssey eFilell User Agreement

D | agree to the 12File User Agreement

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and

may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024
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4. Enter User Information, Email Address, Password, Security Question and Security Answer in user informa
andclickon Registebutton to completethe registration.EmailAddresgprovidedin this stepmustbe valid.
Password must contain at least eight characters with one lower case letter, one upper case letter and one
numericcharacter or speciaymbol.

& 1 Contact Information 2 User Information 3 Complete Registration
John P
Smith
Email Address = Werify Email Address ~
johnssmith@gmail.com john

Error: Email Address does not match

Password ~ “erify Password =
Password must be at least eight characters with at least one lower case, at least one upper
case, and at least one number or symbol
Security Question ™
What is your pet name

Security Answer ™

flora
5. Anactivationemailwill sentto givenemailaddress.

6.

& 1 Contact Information & 2 User Information 3 Complete Registration
3.7 ,
¥, Congratulations!
n . Your Registration is Completed.

Your login information is mentioned below and will also be emailed to you. You must verify your email address before you can login. A

verification email has been sent to you, please open and click the link inside.

Email Address: johnssmith@gmail.com

Openthe emailandclickond / ftdABtivate! O O 2 lila(fédr &ctivatingthe user.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written

permissi
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Login
Enter the email address and password registered in Odyssey eFilelL ERM andd{ 2y G[ 2 3AYE
system.

About Us Features [ Register

=FilelL email address

johnsmith@gmail.com

¥our eFilell Password

- O

Fesend Activation Email? Forgot Password?

Forgot Password
Please follow below steps for resetting your password.

1. Clickon ForgotPasswordinkin loginscreen.

About Us Features m [ Register ]

eFilelL email address

johnsmith@gmail.com

Your eFilelL Password

T I Iy O

Resend Activation Email? IForgot Password?l

2. This will open a popup. Enter Emedldress in it and click OK.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024
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Forgot Password X

eFilelL email address

john.smith@gmail.com

A Link for resetting your password will be sent to the email address

3. Anemailwith link for resettingpasswordwill be senton the emailaddressenteredabove.

associated with your eFile IL Account.

@ Forgot Password Notification x

Password reset link has been sent

Forgot Password

eFilelL email address

john.smith@gmail.com

ill be sent to the emai

m Cancel

4. Openthe emailandclickon & O t KASONIBKE

From: no-reply@efilingmail.tylertech.cloud

Subject: Reset your password for your efiling account

‘ ODYSSEY
/,_'_,\’ eFlleIL Password Reset Request

A request to reset your password has been processed. If you did not request a password reset, take no action. Your account will
be left unaltered.

To complete your password reset, click here

If the link above is not accessible, copy and paste the URL below into your web browser:
https://illinois-stage.tylertech.cloud/ResetPassword.aspx?rid=1ec65933-f38a-46de-9810-4d98a3a147 17 &skey=e0d698ef-96af-4003-
8902-bd6e329c3936

For technical assistance, contact your service provider

Odyssey File & Serve

(800) 297-5377

Please do not reply to this email. It was automatically generated.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 9
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5. It will open a window shown below. Enter New Password and Confirm Password in it and click Change Pa

Button to changgassword.

.2 T .[ 3
[E———
Your electronic path for filing cases

To complete the process of resetting your password for your account, you will need to select a new password

Email Address
john.smith@gmail.com

New Password

Repeat New Password

Change Password

Your password has been ChanQad SUCcessiully

Dashboard

SSWO

You will be redirected to Dashboard after successful login. It displays information about most recent filings and allgws y«
to file documents on a new case or existing case. Navigation tab on left provides links to access most of the features

the systen.
i2Tile -

BE Workspace ~
B Paymentinfo v
¥ Reports ~
@ Help ~

@ Click this icon to link Non-EFM 12File user profile for filing documents in Criminal, DUl and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions) @ -~
Dashboard
Filing
Select what you want to do from below options o 0

My Drafts Pending
Starta File on
New Case Existing Case
Manage Your Transaction
Service Contacts Report

Recent Cases

Total No of Records : @ @ View Filing Datails [0 Copy Envelope @ Cancel Filing () Downlosd Document
Envelops # - Filing Location Name caze Number Filed Date Eiling Type Filing Deseription status Action
286361 - AMidavi Agams County 03/05/2024 051317 AM  E-File 5 Submitted ® ®
clected Rows per page
Copyright © 2007 - 2024 Conseisys Corporation  Powered By COnscisys

Left Navigation tab is sub categorized into three sections.

1 Workspace
1 AdminLinks
1 Paymentinformation

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and

may NOT be copied,
permission. ©Conscisys Corporation 2007- 2024
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Workspace

Submit Filing

This section under workspace contains links to file documents on new case or existing case.

New Case Filing

1. /tA01 2y abS¢ /&S CAtAyYy3IéE tAy]l dzyRSNI {doYAlG CA
dashboardo initiate new casefiling.
. . ™ = @ Click this icon to link Non-EFM I12File user profile for filing documents in Criminal, DUl and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions) v
2File ®
Your electronic path for filing Dashboard
5% Workspace - Filing
Dashboard Select what you want to do from below options 0 0

My Drafts Pending
Document Filing Starta Fileon
Filing History New Case Existing Case

My Drafts Manage Your Transaction
Request Document Service Contacts Report

Service Contacts

Search Cases

2. Select Location, Case Category, Case Type, Filling Attorney and Payment Account in Case Information St

on Nextbutton after enteringthe requiredinformationto navigateto Partyinformation step.

Case Information

Select Location ™

[ Set Default Filing Location ]

DuPage County -
Select Category ™ To fileinto case Category not listed below,
Adoption - Click here to file using classici2file.

Select Case Type ™

Adoption ($89.00) -
Case Cross Refersnce Type ™ Add
DuPage Attorney/Firm Number/Self-Represented Litigant Num... ~ Case Cross Reference Number *

Case Cross Reference Type Case Cross Reference Number

DuPage Attorney/Firm Number/Self-Represented Litigant Number 99500 '|f|'

Rows per page 5w 1-10f1

Select Payment Account *
|CreditCard =

(oD

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024
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3. Partyinformation step has a list at top indicating the party information mandatory for selected case type. You
canenter FirstName,LastNameandrequireddetailsof partiesby selectinga party from list. Youcanbe add
more partiesto acaseby clickingd ! R R N&ugoa.

® 1Case Information 2 Parties 3Filings 4 Summary

Enter the details for the Parties Involved in this Case [ + Add Additional Party J

List of Parties

Plaintiff/Petitioner

O 1amthis Party

@ Person O Business D Not available (Check this if you don't know Persan name or Business name)

Suffix
First Name * Middle Name Last Name * Select Name Suffix -

Additional Information

Lead Attorney

Select Lead Attorney -

Country

United States - Address Line 1 Address Line 2

State

City Select State - ZipCode

Phone Number Filer ID

Save As Draft Next

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 12
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4. ' FTGSNI SYGdSNAyYy3 LI NI @
Informationtab clickd t NJB ¢hlitriza ¢

AYTF2NYE GA

2y s Of A0}

Q-
(e

2y

w

Lead Attorney

Select Lead Attorney -

Country

United States v Address Line 1 Address Line 2
State

City Select State - Zip Code

Phone Number

Filer ID

5. Enter Filing Code, Filing Description, Reference Number and Optional Services if applicable for selected fi

Save As Draft Next

codein filingsstep. Feeswill be shownon right handsideof the screenashighlightedin belowscreenshot.

testdoc -2.pdf X

Filing Comments

filing comments

(Misc.) - Change of Venue (fee for pre
paration of certification of record)
(555.65)

(Misc.) - Issue Alias Citation ($5.00)
(Misc.) - Issue Alias Citation ($5.00)

(Misc.) - Issue Alias Summons ($5.00)

(Misc.) - Jury Demand - 12 Person (E
xcluding SC, P, PR, & GR) {($212.50)

Courtesy Copies

test@gmail.com

9 Payment & Fees

Select Payment Account ™

CreditCard

Party Responsible for Fees *

ot available Not available

(Misc.) - Amended Complaint (Schedule

3to1)($225.00)

(Misc.) - Amended Complaint (Schedule

3t02) ($175.00)

Application Filing Fee $0.00
(Misc.) - Amended $50.00
Complaint (Schedule 2 to 1)
(Misc.) - Amended $225.00
Complaint (Schedule 3to 1)
(Misc.) - Amended $175.00
Complaint (Schedule 3to 2)
Total $450.00
Case Initiation Fee $89.00
i2File Fee $1.00
Payment Service Fee $15.61
Envelop Total $555.61

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written

permission. ©Conscisys Corporation 2007- 2024
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6. Upload mandatory Lead document, any additional documents if required and select security for each docu

Totalsizeof all uploadeddocumentsshouldbe limited to the sizeconfiguredfor selectedcounty.

Documents - Lead Document

Deescription

Affidavit

Security

Mon-Confidential

testdoc -2.pdf

Eiline Mammantc

7. Select payment account and party responsible for fees information on right hand side. You can add multipl
filingsin one envelopeby clickingd | RRotherC A  Buyod dt the top.

Filings

Enter Filing Details

Code Type
Application E-File
E-File
Filing Code ™
Application

Description

~  Filing Description

Reference Number

Reference Number

+ Add Another Filing

Documents - Lead Document
Description

Affidavit

Security *

Non-Confidential

testdoc -2.pdf

8. 9YGSNI CAfAyYyT

I 2YYSyia

Optional Service

(Misc.) - Certified Mailing Fee (Each
Mailing) ($15.65)

(Misc.) - Change of Venue (fee for pre
paration of certification of record)
($55.65)

(Misc.) - Issue Alias Citation ($5.00)
(Misc.) - Issue Alias Citation ($5.00)

(Misc.) - Issue Alias Summons {35.00)

(Misc.) - Jury Demand - 12 Person (E
xcluding 5C, P PR, & GR) ($212.50)

by R

Summarystepor @ t NB Zbhtdrigigoto Partiesscreen.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and

/| 2dzNJ Sae

Selected Optional Service

{Misc.) - Amended Complaint (Schedule
2t01)($50.00)

{Misc.) - Amended Complaint (Schedule
3to1)(5225.00)

{Misc.) - Amended Complaint (Schedule
3t02)(5175.00)

may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024
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1-2 Til’ew = @ Click this icon to link Non-EFM 12File user profile for filing documents in Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions) @
—_—

Your electronic path for filing cases

New Case
5% Workspace v @ 1Case Information @ 2Parties 3Filings
B Paymentinfo v
# Reports ¥ Filings
@ Help v

Enter Filing Details

Code Type Description Reference Number
Application E-File

E-File

Filing Code *

Application ¥  Filing Description

Optional Service

Documents - Lead Document (Misc.) - Certified Mailing Fee (Each

Descriptior Security*
SsEnpREn e Mailing) ($15.65)

Affidavit Non-Confidential -
(Misc.) - Change of Venue (fee for pre
paration of certification of record)
(355.65)
(Misc.) - Issue Alias Citation ($5.00)
(Misc.) - Issue Alias Citation ($5.00)

testdoc -2.pdf X

[Misc.] - Issue Alias Summons ($5.00)

(Misc.) - Jury Demand - 12 Person (Ex
cluding SC, P. PR, & GR} ($212.50)

Filing Comments

filing comments

Courtesy Copies

test@gmail.com

9 Payment & Fees Asphcation

Select Payment Account *

CreditCard -

Party Responsible for Fees *

Not available Not available -

Case Initiation Fee
i2File Fee
Payment Service Fee

Envelop Total

4 Summary

+ Add Another Filing

Reference Number

Selected Optional Service

(Misc) - Amended Complaint (Schedule
210 1) ($50.00)

(Misc.) - Amended Complaint (Schedule
3to 1) ($225.00)

{Misc.) - Amended Complaint (Schedule

3t02) (§175.00)
Filing Fee $0.00
(Misc.) - Amended $50.00
Complaint (Schedule 2 to 1)
{Misc.) - Amended $225.00
Complaint (Schedule 3ta 1)
{Misc.) - Amended $175.00
Complaint (Schedule 3to 2)
Total $450.00
$89.00
$1.00
$15.61
$555.61

o Disclaimer :12file does not process or directly collect payment. This payment is processed by state efilelL vendor (Tylertech).

Save As Draft m

Copyright © 2007 - 2024 Conscisys Corporation  Powered by Conscisys

9. Summarystep providesanopportunity to reviewthe detailsof filling before submitting.Clickon & { dzo Y A

button if allinformationis correct.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written

permission. ©Conscisys Corporation 2007- 2024
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-Zq:‘ .[ ™ = @ Click this icon to link Non-EFM 12File user profile for filing documents in Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions) @
—

Your electronic path for filing cases

New Case
B2 Workspace v @ 1Case Information @ 2Parties & 3Filings 4 Summary
B PaymentInfo +
ARepors v Summary
@ Help v

Envelop and Filing Summary

Case Information A Edit A
ocal ase Catege Case Type
DuPage County Adoption Adoption
Attorney Payment Accoun & Filec
CreditCard
Case Cross Reference Type Case Cross Reference Number
DuPage Attorney/Firm Number/Self-Represented Litigant Number 99500
Rows per page 5~ 1-10f1
Parties A Edit A
Party Type Name Address Phone Attorney
Plaintiff/Petitioner Not available Not available
Rows perpage: 5 = 1-10f1
Filings A Edit A
Filing Code Filing Descriptio Reference Numbe Filing Type
Application EFile

Lead Document

ile Name Status Security

testdoc -2.pdf OK MNon-Confidential
Courtesy Copies

test@gmail.com

iling Comment

filing comments

9 Payment & Fees Application Filing Fee $0.00
et Account (Misc) - Amended $50.00
Select Payment Account Complaint (Schedule 2 to 1)
CreditCard hd
(Misc) - Amended $225.00

Complaint (Schedule 3to 1)

Party Responsible for Faes *

Not avallable Not available v (Misc.) - Amended $175.00
Complaint (Schedule 3t02)

Total $450.00

Case Initiation Fee $89.00

i2File Fee $1.00

Payment Service Fee $15.61

Envelop Total $555.61

oo

Copyright © 2007 - 2024 Conscisys Corporation  Powered by Conscisys

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
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10.0n successful submission of an envelope, you will get a success message with Envelope Number as shown
below.

Confirmation

Envelope 286363 is Submitting.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 17
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Document Filing

Document filingunctionality will allow you to file an envelope on existing case, add parties on a case or add attorn
existing parties; however, it will not allow you ®dit existing party information or to change existing attorne
assignments. Document filing is also termed as Filing on existing case or subsequent filing.
To File Documents on Existing Case, follow steps given below.

AO1 2y a520dzYSyid CAfAy3é
ab8tton providedon dashboardo start documentfiling.

@ Click this icon to link Non-EFM 12File user profile for filing documents in Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions)

dzy RSNJ { dzo YA (G CA&A

1/t fAY]
I}

I

i2File" ©

Your electronic path for filing cases

Dashboard

Filing

B3 Workspace ~

Select what you want to do from below options

Submit Filing v 0 0
Filing History My Drafts Pending
-

Request Document New Case ExiSting Case

Service Contacts

Manage Your Transaction
Service Contacts Report

2. Case Search Wizard will open through which you can search for a case on which you want to file docume

Search Cases
B Paymentinfo

< Renorts v

shownbelow.

Existing Case

1Search Case 2 Parties 3 Filings 4 Summary

Search Case Advanced Search @
Select Location * Case Number *
DuPage County 2023MR200018 [ Set Default Filing Location J
Total No of Records :o ot e Subeenent Fil

Jurisdiction Description Case Type Action

Petition to Secure Testimony for Out-Of- = 2
DuPage County NOT AVAILABLE NOT AVAILABLE State Witness X

3. Clickda { (d nBMisubsequentfiling for this O | dic®ragainsta casenumberin casesearchscreen(shownin

above screenshot) to start filing. If case is not available in the selected county and county allows filing documen

v A N A o~

82dz Oy OfAO]l 2y 4GCAfS Ayidz !

start Non-IndexedFiling

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
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You are attempting to efile on a case that is not submitted electronically
in Odyssey File & Serve and is not searchable from the court's case
management system.

You will be able to file into this case, but will have to manually input the

case information. Any additional filings on this case will not require the
manual data entry.

File Into An Existing Case

4. Foranindexedcase,systemwill forward youto Partiesstep from casesearchscreen.Listof partiespresenton
GKS OrasS gAtf 0SS RAALIXFTE@SR G GKS G2l |, 2dz OFy |
canbe addedto aparty by selectingit (party) andthen selectingan attorney from list displayedn bottom.

.ZT .[ ™ = g Click here to file Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions) @ v
————

Your electronic path for filing cases

@& 1Caselnformation 2 Parties 3Filings 4 Summary

% Workspace v
G AdminlLinks v Enter the details for the Parties Involved in this Case [ + Add Additional Party ]
D3 PaymentInfo v
v Reports . Administrator X
0 Help w @ Person () Business [[] Not available (Check this if you don't know Person name or Business name)

First Name * Last Name * Suffix

John Middle Name Smith Select Name Suffix v

Additional Information v

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 19
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Add Additional Party X

Party Type *

Attorney v

© Person O Business

[] Not available (Check this if you don't know Person name or Business name)

First Name * Last Name ™ Suffix

john Middle Name smith Select Suffix v

5. Clickona C A f butt6rdfér savigatingio Filingscreen.

Enter Filing Details [ + Add Another Filing ]

Code Type Description Reference Number
EFile

E-File [] Service

Filing Code *

Select Filing Name +  Filing Description Reference Number

Optional Service Selected Optional Service
Filing Comments

Courtesy Copies

6. On filingscreen, there are two checkboxek-File and Service. Select any one or both depending on the type
filing youwantto create.
1 EFile
1 Service Only
1 EFile &Serve

EFile

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 20
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LT &2dz a&A3BE DRSO ORE
jurisdiction.

0 KSy +ayx AStySZS f @ALISE gaA S KO NSV A

a.) Enter Filing Code, Filing Description, Reference Number, and Optional Services if applicable for selected fili
code in Filing Step. Fees will be automatically calculated and displayed at top right side.

i2File” =

Yo ronic path for filing cases

Click this icon to link Non-EFM I2File user profile for filing documents in Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and
McHenry jurisdictions) @

Existing Case

B2 Workspace ~ & 1SearchCase & 2 Parties 3 Filings 4 Summary
B8 Payment Info ~
2¥ Reports ~
CASL # 2023AD200026 (DuPage County) CONFIDLNTIAL
@ Help ~

Filings

Enter Filing Details

Code Type
Affidavit EFlle

LFile [J Service

Filing Code -
Affidavit

Documents - Lead Document

Description

Fliing Decription 123

Filing Description

- Filing Decription
Optional Service

(Misc.) - Amended Comp

Security * laint (Schedule 3 to 2)

Reference Number

+ Add Another Filing j

Selected Optional Service

(Misc.) - Amended Complai
nt (Schedule 2 to 1) ($50.0

Description Select Security - (3175.00) Q)

- (Misc.) - Certified Mailin (Misc.) - Amended Complai
[ + Upload Document J g Fee (Each Mailing) (§1 nt (Schedule 3 to 1) (§225
- 5.65) 00)

(Misc) - Change of Venu

o ¢ (fee for preparation of

Filing Comments e -
certification of record)
testcomment ($55.65)

(Misc)) - Issue Alias Citat

N ion ($5.00)
test@gmail.com =

Courtesy Coples

9 Payment & Fees Affidavit Filing Fee $0.00
Select Payment Account * g‘:i::?:‘lﬁ:nem $0.00
CreditCard - (Schedule 2 to 1)
(Misc.) - Amended $0.00
Party Respansiblc for Foos = Complaint
Select Party - (Schedule 3to 1)
Total $0.00
Case Initiation Fee $0.00
i2File Fee $1.00
Payment Service Fee $1.00
I Envelop Total $2.00

@ Disclaimer : 12file does not process or directly collect payment. This payment is processed by state efilelL vendor (Tylertech).

Previous J Save As Draft m

Copyright © 2007 - 2024 Conscisys Corporation  Powered by Conscisys

b.) Upload Documents in documeséction. Lead Document is mandatory. Select security after uploading lead
document. You can upload multiple attachments.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 21



https://il.i2file.net/

Documents - Service Document *
Description

Test Document

testdoc.pdf

Documents - Add More Documents
Description

Test Document

testdoc.pdf

Description

Service Only

c.) Enter Filing Comments and Courtesy Copies. You can add midltile A y 3 &

l'Yy20KSNJ CAfAy3E odzid

Security

Non-Confidential ~

Security *

MNon-Confidential ~

Security

Non-Confidential ~

[ + Upload Document ]

2y G (2L

CASE # 2023AD200026 (DuPage County) - CONFIDENTIAL

Filings

Enter Filing Details

Ay Ly

(0p))
<
[N

Code

Affidavit

Type

Description

EFile Filing Decription

E-File [(J Service

Filing Code *
Affidavit

Filing Description

~  Filing Decription

Reference Number

123

Reference Number

123

[ + Add Another Filing ]

Optional Service

Selected Optional Service

Documents - Lead Document

d.) Select Payment Account and Party Responsible for fees in payments section on right side of filing scr
4SSt SOGSR® hyOS |

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
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12File

Your electronic path for filing cases

2% Workspace
B Payment Info
% Reports

© Help

<

<

I

Click this icon to link Non-EFM 12File user profile for filing documents in Criminal, DUl and Traffic filings (for DuPage, DeKalb, Kendall and

McHenry jurisdictions)

Existing Case

@ 1SearchCase

CASE # 2023AD200026 (DuPage County) - CONFIDENTIAL

Filings
Enter Filing Details

Code Type Description

Affidavit EFile Filing Decription

E-File [J Service

Filing Code ™ Filing Description

Affidavit ~  Filing Decription

Documents - Lead Document
Security *

Select Security v

+ Upload Document

Description

@ 2Parties

3Filings

Reference Number

123

Optional Service

(Misc.) - Amended Comp
laint (Schedule 3to 2)
($175.00)

(Misc.) - Certified Mailin
gFee (Each Mailing) ($1
5.65)

4 Summary

©

[ + Add Another Filing ]

Selected Optional Service

(Misc.) - Amended Complai
nt (Schedule 2 to 1) ($50.0
0)

(Misc.) - Amended Complai
nt (Schedule 3to 1) ($225.
00)

Filing Comments

(Misc.) - Change of Venu
e (fee for preparation of
certification of record)

testcomment ($55.65)
Courtesy Coples (Misc.) - Issue Alias Citat
) ion ($5.00)
test@gmail.com -
e Payment & Fees Affidavit Filing Fee $000
Select Payment Account * 2:1:;: ;I'HA:”e"dEd $000
CreditCard v (Schedule 2to 1)
(Misc.) - Amended $0.00
Party Responsible for Fees * Complaint
Select Party - (Schedule 3to 1)
Total $0.00
Case Initiation Fee $0.00
i2File Fee $1.00
Payment Service Fee $1.00
Envelop Total $200

@ Disclaimer: 12file does not process or directly collect payment. This payment is processed by state efilelL vendor (Tylertech).

Copyright © 2007 - 2024 Conscisys Corporation  Powered by Conscisys

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
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edby {dzYYI NBE &aONBSY LINRPGARS& |y 2LILRNIdzyAde (2 NI
button if all information is correct.

Click this icon to link Non-EFM I2File user profile for filing documents in Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and
L —3 McHenry jurisdictions) @

Existing Case

B8 Workspace ~ & 1SearchCase & 2 Parties & 3Filings 4 Summary
8 Payment Info ~
“¥ Reports ~
CASE # 2023AD200026 (DuPage County) - CONFIDENTIAL
@ Help v
Summary

Envelop and Filing Summary

Case Information # Edit ~
Locat ase Category Case Type
DuPage County Adoption Adoption
Filing Attorney Payment Acc t Date Filed
CreditCard
Case Cross Reference Type Case Cross Reference Number
DuPage Attorney/Firm Number/Self-Represented Litigant Number 99500
»
NS per page: 5 w 1-10f1
Parties # Edit ~
Party Type Name Address Phone Attorney
Plaintif/Petitioner
.
Rows per page: 5 = 1-1af1
Filings # Edit ~
F g Code Filing Descript Reference Numbse Filing T
Affidavit Filing Decription 123 EFile

Lead Document

Courtesy Copie:
test@gmail.com

testcomment
@ Payment & Fees Affiddavit Filing Fee $0.00
Select Payment Account = (Misc.) -_Am['ndcd $50.00
Complaint
CreditCard - (Schedule 2 to 1)
(Misc.) - Amended $225.00
Party Responsible for Fees * Complaint
Plaintiff/Petitioner - (Schedule 3to 1)
Total $275.00
Case Initiation Fee $0.00
i2File Fee $1.00
Payment Service Fee $7.98
Envelop Total $283.98

Copyright ® 2007 - 2024 Conscisys Corporation  Powered by Conscisys

f.) On successful submission of filing, you will get Success message with Envelope Number.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 24
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Confirmation

Envelope 286405 is Submitting.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024
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Service Only
LF dzaSNJ aStSOiGa 2yte a{SNWBAOS¢ OKSO102E>X G(KSyYy { SNDA

a.) Enter Filing Description and Reference Number in fiteg. Fees will be zero and displayed at top right sic

- - Click this icon to link Nan-EFM I12File user profile for hiling documents in Criminal, DU and Trafhc filings (for DuPage, DekKalb, Kendall and
2 Tll'e'" = MeHenry jurisdictions) D

Existing Case

BE Workspace - & 1Scarch Case & 2 Partles 3 Fllings 4 Service Contacts 5 Summary
B PaymenlInfo ~
= Reports ~
CASC # 2023IAD20002E (DuPage County) - COMFIDCNTIAL
o Help = S
Filings
Enter Filing Details + Add Another Filing
Code Type Description Reference Number
SERVICE ONLY Serve test DE=Eripton 123

[0 C-File B@ Service

Flilng Code Flilng Rsceiptinn Retarance Humber
toat DEzcription 123

s - Service Document *

v

Iy Confidential -

tetedeac et =

Documents - Add More Documents

Daxeription ety
service Only Mon Contidential
testdoo pdt =

Ly
ron-Confidential -

[+ uplead Dacument |

© rayment & Fees o
Teatal 5 0.00

Coames Irvitiztican Feees £ 0.00

iZFiles Faass 50.00

Payrmsnt Services Fuae $0.00

I Frvalep Testal $0.00

@ Disclaimer - 12file does not process or directly collect payment. This payment is processed by state efilell vendor (Tylertech)
Previous | Save As Draft [ Next |

Copyright & 200/ - 2021 Conscisys Corporation  Fowered by Conzcizys

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
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b.) Upload documents in document section. Service Document is mandatory. Select security after uploadir

Service document. You can upload multiple documents in a filing.

Documents - Service Document *
Description

Service Only

Security =

Non-Confidential -~

testdoc. pdf

OdVy adz GALIX S FAfAYy3Ia
Filings

Enter Filing Details

O y

[ + Add Another Filing J

Code Type Description Reference Number
SERVICE ONLY Serve test DEscription 123
[ E-File Service
Filing Code * Filing Description Reference Number
test DEscription 123
Roo /tAO0| abSEGE odzidzy G2 32 G2 {SNBAOS O02vyvil O
Filing Comments
Courtesy Copies
9 Payment & Fees Filing Fee $0.00
Total $0.00
Case Initiation Fee $0.00
i2File Fee $0.00
Payment Service Fee $0.00
Envelop Total $0.00

@ Disclaimer : 12file does not process or directly collect payment. This payment is processed by state efilelL vendor (Tylertech).

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written

permission. ©Conscisys Corporation 2007- 2024
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e.) Select at least one service contact who needs to be served electronically on Sem&e You can also add

ASNIBAOS O2y il O FTNRBY YIadSNIftA&ad dzaAy3d a! 55
G{dzYYI NB¢ odzidz2y G2 Y2@S (2 adzyYFINER LI 3So

& 1Search Case & 2 Parties & 3Filings 4 Service Contacts 5 Summary

CASE # 2023AD200026 (DuPage County) - CONFIDENTIAL

Select a Party to add Service Contacts

> Plaintiff/Petitioner

~ Other Service Contacts

test1_FN test_LN (test1@gmail.com) - 0D o =
test5 test5 (test1@gmail.com) 2 0] P2 |
Test1 Test 1 (asdasd@gmail.com) 2 @J Ve | |

Cwh a

{ Add Service Contact To Case Add From Master List

FPo {dzYYFNE aONBSy Iff2pa e2dz 62 NBPASH GKS FALAY
correct.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024
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McHenry jurisdictions)

e ctronic path for filing cases

i2File” =

Existing Case

B2 Workspace ~ & 1SearchCase
3 Payment Info v
¥ Reports ~

@ Help ~
Summary

Envelop and Filing Summary

Case Information

Location

DuPage County

Filing Attorney

Case Cross Reference Type

& 2Parties

& 3Filings

& 4 Service Contacts

Click this icon to link Non-EFM I2File user profile for filing documents in Criminal, DUI and Traffic filings (for DuPage. DeKalb, Kendall and @

5 Summary

CASE # 2023AD200026 (DuPage County) - CONFIDENTIAL

Adoption

CreditCard

DuPage Attorney/Firm Number/Self-Represented Litigant Number

Parties

Party Type Name

Plaintiff/Petitioner

Filings

Service Document
le Name

testdoc -2.pdf

Add More Documents
File Name

testdoc.pdf

Filing Comments

Service Contacts

> Plaintiff/Petitioner

> Other Service Contacts

9 Payment & Fees

Copyright © 2007 - 2024 Conscisys Corporation

Address

Filing Descriptior

OK

OK

Previous

ount

Case Initiation Fee

i2File Fee

Payment Service Fee

Envelop Total

Powered by Conscisys

ZEdit .

Case Cross Reference Number

99500

1-1of1

Z Edit

Phone Attorney

Rows per page: 5 1-1o0of1

7 Edit

Filing Type
EFile

Non-Confidential

Security

Non-Confidential

ZEdit A

$0.00
Total $0.00

Filing Fee

$0.00

$0.00

$0.00

$0.00

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written

permission. ©Conscisys Corporation 2007- 2024
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g.) On successful submission of filing, you will get success message with Envelope Number.

Confirmation

Envelope 286498 is Submitting.

EFile & Serve

Ifyouselectboth;d@:fxtéé FYR a{SNBS¢ OKSO102&6LTHKSY | $ROI$BAL
adzo YAGGSR 7\)/ 4St SOGSR 2dzNAaRAOGAZ2Yd® 9f SOUNRY Fi@ (&S
FYR { SNPISE FAEAYIO

a.) Enter Filing Code, Filing Description, Reference number and optional Services if applicable for selected fili
code on Filing screen. Fees will be calculated by the system and displayed at top right side.

i 2 T'i [em Filings

Youreecuonic pathfo fling ceses Enter Filing Details [ + Add Another Filing J
Code Type Description Reference Number
B8 Workspace A
Affidavit EFileAndServe test Description 123
Dashboard
E-File ® Service
Submit Filing ~
New Case Filing Filing Code * Filing Description Reference Number
Document Filing Affidavit v  test Description 123
Filing History Optional Service Selected Optional Service
My Drafts a
Eochents - Lead Document . (Misc) - Amended Corn
Request Document es(j.np “?" ety ) . plaint (Schedule 2 to 1)
Service Contacts Affidavit Non-Confidential v ($50.00)
Search Cases (Misc.) - Amended Com
+ Upload Document plaint (Schedule 3to 1)
D3 Payment Info v ($225.00)
% Reports v i) Amended Com
testdoc.pdf x piaint ischedule 1o
($175.00)
@ Hep v

(Misc.) - Certified Mailin
g Fee (Each Mailing) (51
5.65)

Filing Cammente

b.) Upload documents in document section. Lead Document is mandatory. Select security after udkeeding
document. You can upload multiple attachments in a filing.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024 30



https://il.i2file.net/

Documents - Lead Document

Description Security *
Affidawit Non-Confidential ~
testdoc.pdf >

Od0 ,2dz Oy FRR YdAf GALX S FAtAy3da Ay 2yS Sy@sSt 2L

Filings

Enter Filing Details + Add Another Filing
Code Type Description Reference Number
Affidavit EFileAndServe test Description 123

E-File Service

Filing Code * Filing Description Reference Number

Affidavit +  test Description 123

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024
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This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
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d.) Select Payment Account and Party Responsible for fees in payments section on right side. Select filing 3
AT y2i aStSOGSR (KSy OtA0O1 abSEG¢ odzitzy G2 13
to Parties screen. Screenshotsm below.

9 Payment & Fees Affidavit Filing Fee $0.00
Select Payment Account * Total $0'00
CreditCard v

Case Initiation Fee $0.00
Party Responsible for Fees * i2File Fee $ 1.00
Select Party v

Payment Service Fee $1.00

Envelop Total $2.00

@ Disclaimer : 12file does not process or directly collect payment. This payment is processed by state efilelL vendor (Tylertech).

Previous Save As Draft

e.) Select at least one service contact who needs to be served electronically on $entaet tab. You can also
FRR aSNIBAOS O2y Gl OG FNBY YIFadSNIfAald dzaAy3 a4l
Ot AO1 a{dzYYI NBR¢ odzidz2y G oz2dGhG2Y (2 Y2@0S G2 a

Existing Case

@& 15earchCase ® 2Parties & 3Filings 4 Service Contacts 5 Summary

CASE # 2024AD200076 (DuPage County) - CONFIDENTIAL

Select a Party to add Service Contacts

> [ Plaintiff/Petitioner

v [] Other Service Contacts

[J test2_FN test2_LN (test2@gmail.com)

.
[

>,
-

[0 Thomas Smith (thomas.smith@gmail.com) 2 @J 7

[ Add Service Contact To Case J Add From Master List

attorn
2

b 5
VAL
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f.) The Summary screen provides an opportunity to review the filing details before submitting. Glick dad Y

button if all information is correct.

Click this icon to link Non-EFM 12File user profile for filing documents in Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and @
~

2File

tronic path for filing cases

McHenry jurisdictions)

Existing Case

5% Workspace w & 1Search Case & 2 Parties & 3Filings & 4 Service Contacts 5 Summary
B3 Payment Info
+¥ Reports ~
CASE # 2024AD200076 (DuPage County) - CONFIDENTIAL
@ Help v
Summary
Envelop and Filing Summary
Case Information 7 Edit ~
Location Case Category Case Type
DuPage County Adoption Adoption
Filing Attorney Payment Account Date Filed
- CreditCard -
Case Cross Reference Type Case Cross Reference Number
DuPage Attorney/Firm Number/Self-Represented Litigant Number 99500
v
Rows per page 1-10f 1
Parties # Edit ~
Filings /# Edit A
Filing Code Filing Description Reference Number Filing Type
Affidavit EFile
Lead Document
File Name Status Security
testdoc.pdf OK Non-Confidential
Courtesy Copie
test@gmail.com
Filing Comments
sdfsdf
Service Contacts # Edit A
> Plaintiff/Petitioner
> Other Service Contacts
@ Payment & Fees Affidavit Filing Fee $0.00
Selact Payment Account * Total $0.00
CreditCard - L
Case Initiation Fee $0.00
Party Responsible for Fees * i2File Fee $1.00
Plaintiff/Petitioner -
Payment Service Fee $1.00
Envelop Total $2.00

AU

(oo (D

Copyright © 2007 - 2024 Conscisys Corporation  Powered by Conscisys
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g.) On successful submission of filing, User will get Success message with Envelope Number. Screenshot|as sl
below.

Confirmation

Envelope 286502 is Submitting.

Non-Indexed Case Filing
Follow below steps for filing.

1. In Casdnformation step, Case Number and Location data will be prefilled based on what you had entered in

the case search pepp. Select category, case type, filing attorney and payment account in this step befqre
Ot AOlAYy3 2y abSEGé¢ @emiilzy G2 Y2@S (2 LINIASaE &aol

iZ Ti l‘em 1 Case Information 2 Parties 3Filings 4 Summary
——

Your electronic path for filing cases

Case Information

53 Workspace v
Case Number *

O Payment Info v 1234
&
~ REDO rts v Select Location*
St. Clair County
@ Help v
Select Category *
Adoption v
Select Case Type ®
Adoption ($65.00) v
Select Payment Account ®
Waiver Account v

Copyright © 2007 - 2024 Conscisys Corporation  Powered by Conscisys
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2. Partiesscreenhasa list at the top, whichindicatesthe required partiesfor selectedcasetype. Youneedto
enter First Name, Last Name and required details of a party by selecting each party from list. User c:
more partiesto caseby clickingd ! R R NJbattSri Enterthe requiredinformation for all parties.

iZ Til"em = @ Click here to file Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions) @ v
PR

Your electronic path for filing cases

@ 1Case Information 2 Parties 3 Filings 4 Summary

B8 Workspace v
@ Adminlinks v Enter the details for the Parties Involved in this Case [ + Add Additional Party ]
D3 paymentinfo v
2v Reports o Administrator X
@ Help v @® Pperson (O Business [J Not available (Check this if you don't know Person name or Business name)

First Name ™ Last Name ~ Suffix

John Middle Name Smith Select Name Suffix v

Additional Information v

Copyright © 2007 - 2024 Conscisys Corporation  Powered by Conscisys

3. After enteringparty information, clickon & b S Buftah to moveto filing screenand for goingbackto Case
Informationscreenclickd t NJ @ohtrmiceeenshotshownbelow.

Add Additional Party

Party Type *
Administrator

[J 1am this Party

@ Person O Business

[J Not available (Check this if you don't know Person name or Business name)

First Name * Last Name * Suffix

John Middle Name Shah Select Suffix
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4. Enter Filing Code, Filing Description, Reference Number and optional Services if applicable for selecte
codeon filing screen Feeswill be calculatedby the systemanddisplayedat top right sideof the screen.

.ZT, .[- _ _ @ Click here to file Criminal, DUI and Traffic filings (for DuPage, DeKalb, Kendall and McHenry jurisdictions) @ .
————
& 1 Case Information & 2 Parties 3Filings 4 Summary
B8 Workspace ~
> Admin Links ~ Filings
W Paymentinfo  ~ Enter Filing Details [ + Add Another Filing |
< Reports ~
Code Type Description Reference Number
@ Help ~
Certificate EFile test Description 123
Fillng Code Filing Description Reference Number
Certificate - test Description 123
Optional Service Selected Optional Service

E‘i?fl:":?::ms - Lead Document Security - (Misc) - Appeals - 100-200
scrips Pazes ($100.00)
Affidavit Non-Confidential -

testdoc -2.pdf >

Courtes: y Coples

test@gmail.com

e Payment & Fees Cortificate T $0.00
Select Payment Account * Total $0.00
test cc 9 - —

Case Initiation Fee $0.00
Select Flling Attorney = i2File Fee $0.00
Melisa smith -

Payment Service Fee $0.00
Party Responsible for Fees *
Jehn Smith h I Envelop Total $0.00

@ Disclaimer : 12file does not process or directly collect payment. This payment is processed by state efilelL vendor (Tylertech).

[ Previous | Save As Draft

5. Uploaddocumentsin documentsection.LeadDocumentis mandatory.Selectsecurityafter uploadinglead
document.Youcanuploadmultiple attachmentsin afiling.

Documents - Lead Document

Drescription Security *
Affidawvit MNon-Confidential -~
testdoc -2_pdf >

6. Youcanaddmultiple filingsin one envelopeby clickingond ! RARbtherC A f Butyos. €
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Filings
Enter Filing Details
Code

Certificate

Filing Code *

Certificate

@& 1Case Information @ 2Parties 3Filings 4 Summary

+ Add Another Filing

Type Description Reference Number
EFile test Description 123
Filing Description Reference Number
¥  test Description 123

7. Select Payment Account and Party Responsible for fees under payments section on right side and filing

attorney if not selected Clickd { dzY' Y bulidh to goto summaryscreenor & t NB Zolt@rimdgoto
Partiesscreen.

9 Payment & Fees Certificate Filing Fee

Select Payment Account *

test cc @

Total

Case Initiation Fee

Select Filing Attorney *

Melisa smith

i2File Fee

Party Responsible for Fees *
John Smith

Payment Service Fee

Envelop Total

© Disclaimer : 12file does not process or directly collect payment. This payment is processed by state efilelL vendor (Tylertech).

8. {dzYYI NB aONBSy 3IAGSa e2dz 'y 2LILIRNIdzyAdGe
button if allinformationis correct.
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$0.00
$0.00

$0.00
$0.00
$0.00

$0.00
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9. On successful submission of filing, user will get success message with Envelope Number. Screenshot

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of 12file.net
registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and

may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024

38

as



https://il.i2file.net/
























































































